
Job Description – Director of NCLB and Federal Projects

Qualifications:  
Masters degree required, Doctorate preferred.  Arizona administrator certification, experience in curriculum and staff development, Technology and grant programs.  Must successfully pass a background check.

Reports to:
Superintendent

Job Goals:
Provide the students in the Camp Verde Unified School District meaningful educational opportunities for increased student learning and personal growth

I.    Professional Responsibilities

1. Demonstrates effective team building

· Is fair and consistent in dealing with others

· Uses discretion in handling situations that require confidentiality

· Encourages and practices effective communication

· Promotes a positive climate

· Demonstrates high expectations for self and others

2. Demonstrates effective communication skills

· Uses written and oral communication professionally

· Communicates decisions in a timely manner

· Gives clear and explicit explanations

· Plans for and promotes positive public relations

3. Establishes systematic procedures for identifying and accomplishing goals

· Forecasts needs and availability of resources

· Determines priorities

· Develops goals and objectives

· Establishes timelines

· Organizes and assigns resources

· Implements established plans

· Evaluates plans

4. Provides leadership

· Initiates positive new ideas

· Provides motivation

· Assists others in the enhancement of developing individual strengths

· Participates in staff development

· Stays current in job-related activities

· Adapts to and supports change

· Demonstrates service to the school

· Demonstrates service to the community

· Keeps the Superintendent informed

5. Acts in accordance with district policies/procedures, philosophies and state/federal regulations

· Consistently follows, maintains, and conforms to district policies/procedures and state/federal regulations

· Promotes and monitors staff conformance and takes appropriate action when necessary

· Participates in the development and review of school policies and regulations

· Strives to stay informed regarding policies and regulations applicable to his/her position

· Selects appropriate channels for resolving concerns/problems

· Promotes district vision, beliefs, values and mission

6. Demonstrates employee responsibility

· Is on time and well prepared

· Provides professional information to the school district as requested

· Completes duties accurately and promptly

· Encourages, models, and maintains high standards of conduct

· Attends meetings and serves on committees

· Maintains and submits required reports in a timely manner

· Promotes the belief that all students can and will learn

· Communicates effectively with parents and community

· Maintains professional relationships with colleagues, supervisors and peers

· Performs other duties as requested by the Superintendent

II.   Job Specific Responsibilities

7. Facilitates curriculum development

· Assists with the development of curriculum alignment between the written, taught, and tested curriculum

· Directs textbook and other instructional material adoption

· Provides direction for the articulation of learning for grades K-12

· Participates on curricular-related committees

· Ensures the integration of state and national standards with the curriculum

· Visits schools and classrooms regularly and provides feedback to principals and teachers, where appropriate

8. Assists with staff development

· Organizes content area and effective teaching in-service

· Provides long and short term planning for staff development

· Promotes teaming

· Ensures all teachers are highly qualified

9. Monitors assessment in the school district

· Aligns the District’s assessment program with state benchmarks

· Coordinates the District’s testing program

· Makes curriculum decisions based on test data results

10. Implements technology

· Integrate technology into the curriculum to enhance achievement

· Supervise district wide personnel involved with technology

11. Coordinates grant programming

· Coordinates grant efforts District-wide

· Coordinates short and long-range goals with respect to grant programs

· Writes federal and state grant proposals

12. Evaluates the effectiveness of District educational programs

13. Grant Management
· Meets established timelines for grants and other projects including securing the grant, making amendments to the grants and provides completion data

· Monitors the proper use of grant funds

· Keeps current on legislation regarding education on a state and federal level

· Maintains accurate records

· Attends conferences that relate to grants and programs associated with NCLB

· Maintains district highly qualified teacher data through the local and ADE website

· Supervises grant programs and the individuals who work directly within those programs:

· NCLB (Title I)

· AYP

· Improving Teacher Quality (highly qualified teachers) and mentoring program (Title II-A)

· Professional Development (Title II-A)

· Educational Technology (Title II-D)

· ELL (Title III)

· Safe and drug free basic grant (Title IV)

· Innovative Programs (Title V)

· Indian Education (Title VII)

· State chemical abuse program

· Rural and low income schools

· School safety program

· State tutoring

· Verde Valley Medical Center grant

· Compensatory instruction fund

· SAIS

· Title I school improvement plans

14. Annual Compliance Reports
· Assurance of compatibility

· Constitutionally protected prayer policy

· NCLB LEA consolidated plan

· LEA count of institutions for neglected and delinquent children

· Consolidated State performance report parts I and II

· Consolidated State performance report REAP supplement

· Consolidated State performance report Part II, Title I, V and VI

· District and school assurances of standards based instruction

III.  Board-Adopted Goals
1. Create and support learning environments that offer opportunities for student success

2. Promote effective and proactive communication District wide

3. Identify and implement programs and ideas that attract and retain students

IV.  Site Goals

1. Accomplish site goals
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